
THE LEIGH TECHNOLOGY ACADEMY 
 

Instructions: On-line Reporting 
 

Please go to our website www.leighacademy.org.uk and follow the link in the bottom left hand corner: 
 

 
 
This will take you to the http://eportal.leighacademy.org.uk/eportal login page as shown below: 
 

You may see an alert box, which asks whether you want to “see certificate”. This is a security measure, that is now 
outdated and will be removed, but for now just click on the button entitled “continue”. 

 

 
 
On this login page: 
 

 Enter your username - provided by the Academy. 

 Enter your password - provided by the Academy. 

 Click on Login. 
Please note the username and password are case sensitive.

http://www.leighacademy.org.uk/
http://eportal.leighacademy.org.uk/eportal


 
The screen, example below, will display the various areas that you can view: 
 
 
Timetable: This page only shows a students timetable for today. By clicking ‘More’ on the timetable 
you will access the student’s full week timetable 
 
Reports: An electronic copy of the current module and past modules is available or you to view.  
 
A copy of each area is shown below, with further explanations. 
 
The Opening Screen: Below is what you will see when you first log in: 
 

 
 
The information available is described individually below: 
This screen will display the modular reports that are available: 
 
Click on the name of the report to access it as indicated by the black arrow. 
 

 
 
There may be a short delay while the report is downloaded.  
 
As we progress through the year you will be able to go back to previous modules and compare with the 
present. 
 



Once the report appears, you can: 
 

 (1) View the full report by moving the slide bar on the right hand side. 

 (2) Copy it into your hard drive. 

 (3) Print a copy. 
 
 

 
 
 
We recommend that you set up a folder to store the reports on your own hard drive to prevent the 
need to log into the school system whenever you need to check data. 
 
 
 
 
 
Target Analysis:  
This area shows the target grade that data suggests your son/daughter/ward should aspire to. It is 
colour coded. Green suggests that the student is performing at or above the anticipated level, yellow 
means at the level and red means below the level. You can see these through each module to aid your 
perception of the student’s progress. 
 

 



Timetable: 
 

 
The timetable above is only for the day of the week that you have logged on. To see the full week 
please click on the “more” button (situated top right) and this will display the students full timetable as 
shown below: 
 

 
 
 
 
 
 
To logout, please click on ‘logout’ as indicated by the black arrow. 
 

 
 
It is important that you use this button and do not exit by using the Red Cross as this could have 
security implications. 



If you have an enquiry about grades or comments on the students modular report please e mail the 
teacher. This can be done by taking the teachers three letter code from the report e.g. AAT and adding  
@leighacademy.org.uk. If you have more general comments or queries re the students progress please 
 e mail the students Tutor using the above stated method. 
 
If you have a technical enquiry about your access to e portal please e mail Louise Oakley at 
loa@leighacademy.org.uk and copy it to Mike Turner at mtu@leighacademy.org.uk .  
 
If you do not have access to e mail then of course the normal channels, phone and student planner, 
remain in force. 
 
 
Student Behaviour 
 
Please note that if severity is used the scale 1 to 5 represents 1 being low and 5 the highest. It will be 
rare that this is used as the teachers will normally annotate any serous instances of poor behaviour. 
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